Tel: (+264) 81 959 4000

Head Office Building | Town Square, CBD
P. O. Box 569

Windhoek

O NamRA

REQUEST FOR QUOTATION
FOR

WORKS

Procurement Reference No: W/ RFQ/NAMRA/01-02/2025

Cost: Free

PROJECT TITLE: PROCUREMENT OF RENOVATIONS AND

MAINTENANCE WORKS FOR OTJIWARONGO REGIONAL
OFFICE

Cost: Free to be downloaded from NamRA website.

Bidder’s Name:

Tel:
Contact Details:

Email:

PROCUREMENT OF RENOVATIONS AND MAINTENANCE WORKS FOR OTJIWARONGO REGIONAL
OFFICE

TOTAL BID AMOUNT (Including VAT) VAT Inclusive
N$



http://www.namra.org.na/

LETTER OF INVITATION

To: Prospective Bidders
22 September 2025

Procurement Reference No: W/RFQ/NAMRA/01-02/2025

Project Title: Procurement of Renovations and Maintenance Works for Otjiwarongo
Regional Office

Dear Sir/Madam

NamRA hereby invites competent, qualified, and registered companies to submit their best
quotation/s for the procurement of Works described in the above-mentioned subject matter.
Clarifications and / or Enquiries, if any, shall be in writing only addressed to NamRA PMU at:

The Quotation/Bid Box is located in Post Street Mall, NamRA Head Quarters, Town Square
Building, Upper Retail Floor.

Please take note that there is a compulsory site inspection scheduled for Friday, 26
September 2025 at 11H00 at NamRA Otjiwarongo, C/O Dr. Libertina Amadhila Avenue
and Dr. Frans Indongo Street (Behind Jakaranda Service Station). Company owners or
bidders’ representatives are required to attend the site inspection. Bidders are to contact the
following NamRA representative for inspection:

Mr. Abraham Nandjembo @+264 811 24 63 55/Tel: 067 300 444

Bidders must ensure to sign the site inspection attendance register as failure, will result
in immediate disqualification

NB: Bidders are not allowed to represent more than one (1) company. Each
representative should only attend on behalf of a single bidding entity. Failure to comply
with this requirement will result in disqualification from the bidding process.

DEADLINE FOR BID SUBMISSION: WEDNESDAY, 01 OCTOBER 2025 AT 11:00 AM

Yours faithfully

MS. PETRA LISHO- MAYUMBELO
MANAGER: PROCUREMENT MANAGEMENT UNIT
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I) TERMS AND CONDITIONS AND BIDDING EVALUATION PROCEDURE:

As per NamRA Internal Procurement Policy, bids that are above the prescribed threshold will
be evaluated in three stages namely, stage one, two, and three respectively by BEC appointed
by the Accounting Officer / Commissioner and subsequently a BEC report and Minutes of
Meeting proceedings will be submitted to the Procurement Committee (PC) for review and
recommendation of award to the successful bidder. Finally, PC will submit to the Accounting
Officer for further review and approval/decline of award thereto.

STAGE ONE: SUBMISSION OF MANDATORY AND ELIGIBILITY CRITERIA

The following are mandatory documents to be submitted by bidders, non-submission of
documents outlined below is automatic disqualification which means the bidder will not be
evaluated for stage 2.

TABLE 1 - EVALUATION CRITERIA YES / NO

1. Avalid original or certified copy of a certificate of business registration
for an entity incorporated in Namibia or registered under the company
or close corporation laws of Namibia certified by the Commissioner of
Oaths or Namibian Police. Clearly indicate all shareholders and
principals. Provide copies of ldentification Documents for all
shareholders or owners.

2. Submit a valid original or valid certified copy of a Good Standing Tax
Certificate from Namibia Revenue Agency (NamRA) (valid at the
deadline of submission of bid) duly certified by Namibian Police or
Commissioner of Oaths.

3. Submit a valid original or valid certified copy of a Good Standing
Certificate from Social Security Commission (SSC) (valid at the
deadline of submission of bid) duly certified by Namibian Police or
Commissioner of Oaths.

4. Submit at least three (3) purchase orders/reference letters or
completion certificates from Clients of completed works not older than

three (3) years at the time of bid submission.

5. Submit a valid certified copy of SME certificate, indicating SME status
of bidding company.

6. Complete a Company Shareholding Information Form on page 10 of
the bidding document.
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STAGE TWO: SPECIFICATIONS AND PRICE SCHEDULE ACTIVITY
Bidders must quote exactly on the specifications of goods listed below rather than suggesting
alternatives. Any alternative is regarded as deviation and non-compliance to the Clients set
technical specification for goods. Refer to the attached ANNEXURES for detailed
specification.

Bidders are required to quote all the items listed below as failure would deem the bid
non-responsive. (Refer to the attached drawings and pictures for ease of reference).

[Bidders should complete columns C and D with the specification of the goods offered. Also
State “comply” or “not comply” and give details of any non-compliance/deviation to the
specification required)].

NO Technical Specification Required Compliance of | Details of Non-
Specification Compliance/
Offered Deviation
(if applicable)
A* B* C D
OTJIWARONGO BUILDING RENOVATION - BILL OF QUANTITIES
1 Maintain deformed roll up garage doors and install new
roll-up garage door lock.
2 Remove cracked plaster, install a chicken mesh, apply
new plaster and paint with existing color.
3 Replace cracked glass on aluminum doors and windows
with a new glazed panel of 6.38mm thick clear laminated
safety glass with approved factory-made tint.
4 Repair the existing garage door by welding on new steel
door hinges and painting with the existing color.
5 Maintain and repair a malfunctioning aluminum sliding
window.
6 Replacement of broken and missing toilet seat covers
and replace with a new Bemis 7200AR000 White Toilet
Seat & Cover, colour matched the existing toilet.
7 Remove the existing angle valves and replace with new
Code 7111 - 1/2" x 1/2" 15x15mm Chrome Angle Valve
Body
8 Remove the existing flexitube pipes and replace with
new Churrasco 1/2"x3/8" 350mm FxF Chrome Flexi
Connector
9 Remove the existing urinal flush master valve and
replace it with new Cobra Junior Urinal FJ6.000 -
Chrome 20mm Top Entry Flushvalve
10 Remove the existing damage kitchen sink tap and
replace it with new Chrome Schulte Classic Line-2
Z030805-05010
11 Remove the existing urinal traps and replace with new
Viega 40mm x 11/2" PVC White Standard Bottle Trap -
5725/119270 (Code VIE02119270)
12 Remove the existing urinal waste and replace with new
Dutton -FP8 Chrome40mm x 1 1/2"PVC Waste Urinal
(Code DPEQ040FP08)
13 Remove the existing hand wash basin traps and replace
with new 40 x 32mm x1.1/4" White PVC Trap - Code
DB1A
14 Remove the existing hand wash basin waste and
replace with new Dutton FP32/ 40mm x 1 1/2"
Chrome/PVC Unslotted Waste with Plug
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NO

Technical Specification Required

Compliance
Specification
Offered

of

Details of Non-
Compliance/
Deviation

(if applicable)

15

Replaced the existing broken flushing cistern cover with
a new ceramic flushing cistern cover that matches the
existing cistern.

16

Betta Courier / WBDC0208A White 550 x 410mm wall
hung basin complete with Adolf Schmidt' 471400 - M10
X 140mm universal screw basin fixation set and
Schlo’sser 7105/7205 - 1/2"x3/8" ( 15x10mm ) Chrome
Angle Valve Body.

17

Remove the existing broken pillar tap and replace it with
a new Chrome HNC Divo DIV001 Pillar Tap

18

Remove the existing non-functioning flushing cistern
mechanism and supply and install 10 litre plastic
flushing cistern for Eastern W.C. suite , including all
required fittings and accessories, complete.

19

Clean and replace the existing 50mm UPC pipe with
new

20

Remove the existing damage and replace with new
'OWAcoustic Prem Cosmos 68/N Needled Ceiling Tile
1200 x 600mm x 15mm E3 Se 6823/N. Price to include
replacement of damage ceiling grinds

21

Purpose made powder coated (charcoal grey colour)
aluminium windows size 2 000mm x 1 500mm, in Ekonal
F42 system to AAAMSA standards as described glazed
with 'Shadowlite 25' 6.38mm thick laminated safety
complete with subframes, ironmongery, glass, sealing,
etc and plugged to brickwork or concrete as per
manufacturer's instructions:

22

150mm x 150mm x 8mm Thick Polished full body
porcelen tile (PC = N$ 150.00/m2) or similar and
approved full body tile fixed with approved adhesive to
walls (plastered elsewhere measured) and flush pointed
with "Tal Epoxy" or similar and approved cement
grouting on existing plastered wall.

23

300mm x 300mm x 8mm Thick Polished full body
porcelen tile (PC = N$ 250.00/m2) or similar and
approved full body tile fixed with approved adhesive to
screed (screed elsewhere measured) and flush pointed
with "Tal Epoxy" or similar and approved cement
grouting on existing floor.

24

Remove the existing damaged timber door and replace
with new "TDM' or similar approved Class 4 standard
semi-solid laminated doors with hardwood facing, hung
to existing steel frames, door size 44mm x 813mm x 2
032mm

25

Remove the existing broken door locks and replace with
new Dorma DDC206301 MK 63mm five pin Euro-profile
double cylinder grand master keyed in satin nickel finish
on wooden doors.

26

Remove the existing broken door locks and replace with
new Dorma DDC206301 MK 63mm five pin Euro-profile
double cylinder grand master keyed in satin nickel finish
on aluminium doors.

27

Remove the existing door closer and replace with new
Dorma TS90-SL EN 3/4 Cam action slide channel non
hold open closer complete.
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NO Technical Specification Required Compliance of | Details of Non-

Specification Compliance/
Offered Deviation
(if applicable)
28 Remove existing damaged door hinges and replace with
new
29 Remove the existing damage counter top at Guard

house and replace with new Approved quartz stone
counter top with 150mm high stone edging on one edge
fixed at 1100mm above finished floor level.

30 Cleaning and repainting of the existing concrete slab
with new One coat'Peralin' plaster primer, universal
undercoat, and two coats 'Peralin' or similar approved
superior quality acrylic emulsion paint for interior and
exterior use, including stopping blow holes

Note: The bidder’ submission will either be responsive or non-responsive to the Technical
Requirements above. Bidder(s) who do not comply with any of the above Technical
Requirements will be disqualified from the entire evaluation process and will not be considered
further.

STAGE THREE: FINANCIAL EVALUATION

This stage determines the lowest quoted bidder. This is the third and final stage of bid
evaluation. The suppliers that will quote exactly as per our specifications on Stage two and
equally pass Stage one will be evaluated in stage three. THEREFORE, BIDDERS WHO WILL
REACH STAGE THREE (3) SHOULD NOTE THAT THE LOWEST BID PRICE WILL BE
RECOMMENDED FOR AWARD OF CONTRACT THROUGH ISSUANCE OF LETTER OF
AWARD.

Item Description Unit of Rate Total price
no: Quantity | Measure/ Excluding
Mm? VAT
OTJIWARONGO BUILDING RENOVATION - BILL OF QUANTITIES
1 Maintain deformed roll up garage doors and 3 no
install new roll-up garage door lock.
2 Remove cracked plaster, install a chicken 40 m2

mesh, apply new plaster and paint with
existing color.

3 Replace cracked glass on aluminum doors 6.50 m2
and windows with a new glazed panel of
6.38mm thick clear laminated safety glass
with approved factory-made tint.

4 Repair the existing garage door by welding 4.00 no
on new steel door hinges and painting with
the existing color.

5 Maintain and repair a malfunctioning 1.00 no
aluminum sliding window.
6 Replacement of broken and missing toilet 8 no

seat covers and replace with a new Bemis
7200AR000 White Toilet Seat & Cover, colour
matched the existing toilet.

7 Remove the existing angle valves and 9 no
replace with new Code 7111 - 1/2" x 1/2"
15x15mm Chrome Angle Valve Body
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Item
no:

Description

Quantity

Unit of
Measure/
MZ

Rate

Total price
Excluding
VAT

Remove the existing flexitube pipes and
replace with new Churrasco 1/2"x3/8"
350mm FxF Chrome Flexi Connector

9

no

Remove the existing urinal flush master valve
and replace it with new Cobra Junior Urinal
FJ6.000 - Chrome 20mm Top Entry
Flushvalve

no

10

Remove the existing damage kitchen sink tap
and replace it with new Chrome Schulte
Classic Line-2 Z030805-05010

no

1"

Remove the existing urinal traps and replace
with new Viega 40mm x 11/2" PVC White
Standard Bottle Trap - 5725/119270 (Code
VIE02119270)

no

12

Remove the existing urinal waste and replace
with new Dutton -FP8 Chrome40mm x 1
1/2"PVC Waste Urinal (Code DPE0040FP08)

no

13

Remove the existing hand wash basin traps
and replace with new 40 x 32mm x1.1/4"
White PVC Trap - Code DB1A

no

14

Remove the existing hand wash basin waste
and replace with new Dutton FP32/I 40mm x
1 1/2" Chrome/PVC Unslotted Waste with
Plug

no

15

Replaced the existing broken flushing cistern
cover with a new ceramic flushing cistern
cover that matches the existing cistern.

no

16

Betta Courier / WBDCO0208A White 550 x
410mm wall hung basin complete with Adolf
Schmidt' 471400 - M10 x 140mm universal
screw basin fixation set and Schlo sser
7105/7205 - 1/2"x3/8" ( 15x10mm ) Chrome
Angle Valve Body.

no

17

Remove the existing broken pillar tap and
replace it with a new Chrome HNC Divo
DIV0O01 Pillar Tap

no

18

Remove the existing non-functioning flushing
cistern mechanism and supply and install 10
litre plastic flushing cistern for Eastern W.C.
suite , including all required fittings and
accessories, complete.

no

19

Clean and replace the existing 50mm UPC
pipe with new

10

20

Remove the existing damage and replace
with new 'OWAcoustic Prem Cosmos 68/N
Needled Ceiling Tile 1200 x 600mm x 15mm
E3 Se 6823/N. Price to include replacement
of damage ceiling grinds

90

m2
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Item
no:

Description

Quantity

Unit of
Measure/
MZ

Rate

Total price
Excluding
VAT

21

Purpose made powder coated (charcoal grey
colour) aluminium windows size 2 000mm x 1
500mm, in Ekonal F42 system to AAAMSA
standards as described glazed with
'Shadowlite 25' 6.38mm thick laminated
safety complete with subframes,
ironmongery, glass, sealing, etc and plugged
to brickwork or concrete as per
manufacturer's instructions:

1

no

22

150mm x 150mm x 8mm Thick Polished full
body porcelen tile (PC = N$ 150.00/m2) or
similar and approved full body tile fixed with
approved adhesive to walls (plastered
elsewhere measured) and flush pointed with
"Tal Epoxy" or similar and approved cement
grouting on existing plastered wall.

m2

23

300mm x 300mm x 8mm Thick Polished full
body porcelen tile (PC = N$ 250.00/m2) or
similar and approved full body tile fixed with
approved adhesive to screed (screed
elsewhere measured) and flush pointed with
"Tal Epoxy" or similar and approved cement
grouting on existing floor.

10

m2

24

Remove the existing damaged timber door
and replace with new 'TDM' or similar
approved Class 4 standard semi-solid
laminated doors with hardwood facing, hung
to existing steel frames, door size 44mm x
813mm x 2 032mm

no

25

Remove the existing broken door locks and
replace with new Dorma DDC206301 MK
63mm five pin Euro-profile double cylinder
grand master keyed in satin nickel finish on
wooden doors.

no

26

Remove the existing broken door locks and
replace with new Dorma DDC206301 MK
63mm five pin Euro-profile double cylinder
grand master keyed in satin nickel finish on
aluminium doors.

no

27

Remove the existing door closer and replace
with new Dorma TS90-SL EN 3/4 Cam action
slide channel non hold open closer complete.

no

28

Remove existing damaged door hinges and
replace with new

no

29

Remove the existing damage counter top at
Guard house and replace with new Approved
quartz stone counter top with 150mm high

m2
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Item Description Unit of Rate Total price
no: Quantity | Measure/ Excluding
M2 VAT
stone edging on one edge fixed at 1100mm
above finished floor level.
30 Cleaning and repainting of the existing 150 m2
concrete slab with new One coat'Peralin'
plaster primer, universal undercoat, and two
coats 'Peralin' or similar approved superior
quality acrylic emulsion paint for interior and
exterior use, including stopping blow holes
ADD; CONTRACTOR PRELIMINARIES & 1 ltem
GENERALS
ALLOW THE CONTINGENT SUM OF N$ 30,000.00 1 Item N$30,000.00
Total price Excluding VAT
Vat 15%
Total price Including VAT

Il) ADDITONAL TERMS AND CONDITIONS OF DELIVERY:

(@)
(b)

NamRA completion period for this project is within fourteen (14) “calendar days” as from the date of order
placement / issuance of letter of award.

The tests and inspections of quality, quantity and correct specifications for work done on site
will be conducted upon delivery by Assets and Facilities Team in liaison with the respective
Regional Manager. Any deviations to the delivery of works will be regarded as not complete
and payment will only be processed for works certified correctly by Assets and Facilities.
Validity period offer / quotation: 180 calendar days as from closing date set for submission of
quotations.

(d) Prospective bidder/s should ensure to initial every page of this bid document.
(e) A job card for daily work done should be signed off by the respect Regional Manager
(f) Supplier invoice is to be paid within 30 days after invoice receipt and/or after delivery of

goods/service certified for.
Taking part in this process does not commit or bind NamRA in accepting the suppliers’ quotation
or proposal. The bidding process may be cancelled at any given time without prejudice.

I/We agree to supply, install and deliver the abovementioned goods, services and works at price/s
quoted by me/us and subject to terms and conditions stipulated above in Clause | and Il of this bid.

Bidder / DIrector’s FUIl NAmMIES.......cciieiiiiiiiiiii it tie s risesanssasnstansssssnsssresnssssensssnranssnrannssnren

Signature.........cooiiiiiiiii Date.....coviiir

Bidder’s company stamp:
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COMPANY SHAREHOLDING INFORMATION FORM
PROCUREMENT REFERENCE NUMBER: W/RFQ/NAMRA/01-02/2025

List all persons who are OWNERS, PARTNERS, SOLE PROPRIETORS,
TRUSTEES AND BENEFICIARIES (whichever is/are applicable) in the
business/trust, who are involved in the management thereof and who exercise
control over the business/trust commensurate with their degree of
ownership/interest.

Name of Shareholder Namibia | Previously Non-Namibian Full time Percentage Percentage
n (Yes/ Disadvantage | Citizen employed by | shares owned | shares
No) d Namibian (Yes/ No) If not the bidder by
(Yes/ No) Namibian, State | (Yes/No) woman and
Nationality youth
Total
=100%

Date: [insert day, month, and year]
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