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How to Generate A Credit Statement 

1-Generation 

Click on Asycuda, Accounting & Payment, Operations Management, Payments and right click on 

Credit Statement. Select New 

 

New Statement 

The Account Reference field will contain your credit account name, and the Account Holder field 

will be having your account code. You will need to provide office Code (Usually, EROS, optionally 

by clicking on the little triangle in the office you will be presented with all the available offices, 

for your company), and the end date (Date interval Box). The end date cannot be today’s date, 

must be a date before today or specified by the user, depending on their budget and payment 

schedule. Bear in mind that the next time you want to generate another statement the From 

date will be the aforementioned end date to ensure part payments. 
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Click on Verify (on the eye icon) to view the amount to be paid: 

         

The amount encircled is payable for the date range as selected above. 
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If you are happy with the amount collected (due amount) and after going through the account 

summary breakdown as shown below: 

 

 

Click on the blue check icon to generate the statement.  
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Once you click on the blue check icon you will be presented with the following screenshot: 

 

Please note that this process is IRREVERSIBLE, thus you need to be 100% sure 

before you generate the statement.  

Once you are sure, click on the blue check icon for the generation of the credit statement. 

After a few seconds, the following screen will show the credit statement been generated with 

the statement number. Take note of the Receipt ref (statement) number 

 

Click on the blue check icon to complete the transaction. 
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2- Printing the Statement 

Click on Asycuda, AW, Reports, Traders Reports and right click on V10, Credit Statement 

Printout. Select New 

 

Insert the parameters of the statement to be printed as shown on next page: 
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Note that all four (4) fields are mandatory; Select output type of your choice/need. 

Click on the blue check icon to prepare the printout. 

When retrieved, Click on File and Save as to save a copy on your local computer. 

 


