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How to Generate A Credit Statement

1-Generation

Click on Asycuda, Accounting & Payment, Operations Management, Payments and right click on
Credit Statement. Select New

I Document library I

Document  “iew Help

ASYCLIDA
Accounting & Payment
_I-B Operations Management
_I-EI Fayments
C PEN I B pl FEENTER Ry )

F=3 A F{epnrtf E

New Statement

The Account Reference field will contain your credit account name, and the Account Holder field
will be having your account code. You will need to provide office Code (Usually, EROS, optionally
by clicking on the little triangle in the office you will be presented with all the available offices,
for your company), and the end date (Date interval Box). The end date cannot be today’s date,
must be a date before today or specified by the user, depending on their budget and payment
schedule. Bear in mind that the next time you want to generate another statement the From

date will be the aforementioned end date to ensure part payments.
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Credit Statement

Account Reference Account Holder Customs Office
DHLN_CREDIT DHL001 R |
Name and Address Reference Number

H.L NAMIBIA 2016 |

Amount Co

Date Interval Statement dates
From To Issued On
23/101/2016 | [15/02/2016

Click on Verify (on the eye icon) to view the amount to be paid:

[2] Credit Statement - New [n/a]
File Edit View Help

® v 00

Verify the document

The amount encircled is payable for the date range as selected above.
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Customs Office

EROS Eros Airport

Reference Humber

2016 |

Reference Number|

e Amount Collected:

If you are happy with the amount collected (due amount) and after going through the account
summary breakdown as shown below:

rDeclarations

T&ﬂ!iiLmﬂmDeclarant Ref. Assessment Reference | Model | Amount m-m-l
o R ZAJZ 200 120 10 T & =
EROS 2016 8609631225 A 2417 25/01/2016 M4 23477
EROS 2016 4083211053 A 2418 25/01/2016 M4 1,909.93
EROS 2016 2169114430 A 2420 25/01/2016 M4 1,438.91
EROS 2016 1794407484 A 2419 25/01/2016 M4 19.96
HAIR 2016 7365683942 A 2192 25/01/2016 M4 16.5
HAIR 2016 3128848472 A 2194 25/01/2016 IM4 87.32
EROS 2016 1484793892 A 2472 250172016 M4 1.65
HAIR 2016 5751636461 A 2195 25/01/2016 M4 16.5
HAIR 2016 6163710781 A 2198 25/01/2016 IMa 16.5
EROS 2016 8305919171 A 2455 25/01/2016 M4 1,260.71
EROS 2016 9561858272 A 2459 25/01/2016 M4 27.66
EROS 2016 7607949145 A 2460 25/01/2016 M4 23.14
HAIR 2016 5751961460 A 2204 25/01/2016 M4 132
EROS 2016 DDP403771915 A 2461 25/01/2016 M4 132
EROS 2016 4197914081 A 2469 25/01/2016 M4 426.48
EROS 2016 7687675704 A 2466 25/01/2016 IM4 54.47
Total Amount for Declarations: 32,487.45

Click on the blue check icon to generate the statement.
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Once you click on the blue check icon you will be presented with the following screenshot:

S0

Account Reference

Account Holder

IDHLN_CREDIT

Name and Address

Credit Statement

Customs Office

IDHLOO1

[EROS Eros Airport

Confirmation

ID.H.L HAMIBIA

9 Do you really want to perform this operation?

v X

Please note that this process is IRREVERSIBLE, thus you need to be 100% sure

before you generate the statement.

Once you are sure, click on the blue check icon for the generation of the credit statement.

After a few seconds, the following screen will show the credit statement been generated with
the statement number. Take note of the Receipt ref (statement) number

Credit Statement

[
Transaction completed [&J
Account Reference Account R —
pHLN—CREDIT pHLl]l]1 Generate credit statement iz done.
Name and Address “.Beceipt ref: 2016 6
D.H.L HAMIBIA
o == = ~ '/
Amount Collected: | 32,487.45
Date Interval Stat t dates
From To Issued On Payment Due On
ESJ‘I]1I2I]16 I1511]2I2l]1ﬁ 16/02/2016 18/03/2016

Click on the blue check icon to complete the transaction.
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2- Printing the Statement

Click on Asycuda, AW, Reports, Traders Reports and right click on V10, Credit Statement
Printout. Select New

Document library

ot ASTLUIDA
#33 Accounting & Payment
=53 AW, Reports
=53 Traders Reports
—EI W01, WAT Deferred Report [te

—[=) 02, Bond Guarantes Balanc
—[=) 03, T1 not acquitted by Cus
—EI W04, Provisitional Credit Sta
—[=) /05, Warehouse Bond Bal:
—[=) 0B, Credit Statement Bre:
—[=) V07, Warehouse Declarat
—[=) V08, Warehouse Stock Bs
—[=) 09, List of BOLS acquitte

—%\”D,C p——

L] : hdws Diemfila

Insert the parameters of the statement to be printed as shown on next page:
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V10, Credit Statement Printout - New

ST iR

Credit Statement Printout

Statement Year
016 Mandatory

Statement Reference
Ef Mandatory

Credit Account Code

T Mandatory

Access Code

Output Type

W Portable Document (PDF) _| Comma Separated (CSV) _| Microsoft Excel (XLS)

Note that all four (4) fields are mandatory; Select output type of your choice/need.
Click on the blue check icon to prepare the printout.

When retrieved, Click on File and Save as to save a copy on your local computer.
i Edit View Window Help

do= > Ble@Melo®Llaalow |

Open From Acrobat.com...

T4 Create PDF Online...

Save Ctrl+5

Sawve As Other... 4

Save To Acrobat.com...

Credit Statement Printout

Send and Track Files Online

Send File... Ast Date Status Clearing Agent Year Reference

[Z7 Get Documents Signed... 17/04/2015 DHLOD 2015 DDF3204103702
Revert 1710412015 DHLOO1 2015 3127022770
Close Ctrl+W 17/04/2015 DHLOO1 2015 3206706545

NAMIBIA TECHNICAL IT Page 7



