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REQUEST FOR QUOTATION 
 

FOR 
 

CONSULTANCY SERVICES 
 

Procurement Reference No: CS/RFQ/NAMRA/01-01/2024 

 

Cost: Free 

 
PROJECT TITLE: PROCUREMENT OF A LAND 
SURVEYOR FOR THE ESTABLISHMENT OF A 
ONE-STOP BORDER POST AT KATIMA MULILO 
BORDER POST IN THE ZAMBEZI REGION 

 
 

Cost: Free to be downloaded from NamRA website. 

www.namra.org.na 

 

 

COMPANY NAME:  __________________________________________________ 
 
 
 
TOTAL BID AMOUNT VAT INCLUSIVE:  _________________________________ 

 
 
 
 
 
 

 

http://www.namra.org.na/
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LETTER OF INVITATION 
 
 

 
To: Prospective Bidders 
 

                                                  25 March 2025 
            
 
Procurement Reference No: CS/RFQ/NAMRA/01-01/2024 
 
PROJECT TITLE: PROCUREMENT OF A LAND SURVEYOR FOR THE ESTABLISHMENT 
OF A ONE-STOP BORDER POST AT KATIMA MULILO BORDER POST IN THE ZAMBEZI 
REGION 

 

Dear Sir/Madam         

 

NamRA hereby invites competent, qualified, and registered companies to submit their best 
quotation/s for the procurement of Consultancy Services described in the above-mentioned 
subject matter. Clarifications and / or Enquiries, if any, shall be in writing only addressed to 
NamRA PMU at: procurementclarification@namra.org.na 
 
The Quotation/Bid Box is located in Post Street Mall, NamRA Head Quarters, Town Square 
Building, Upper Retail Floor. 

 

 

DEADLINE FOR BID SUBMISSION: FRIDAY, 28 MARCH 2025 AT 11:00 AM 

 

Yours faithfully 

 

……………………………………….. 

MS. PETRA LISHO- MAYUMBELO 

MANAGER: PROCUREMENT MANAGEMENT UNIT 

 

 

 

 

 

 

 

 

 

 

 

mailto:procurementclarification@namra.org.na
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I) TERMS AND CONDITIONS AND BIDDING EVALUATION PROCEDURE:  

As per NamRA Internal Procurement Policy, bids that are above the prescribed threshold will 
be evaluated in three stages namely, stage one, two, and three respectively by BEC appointed 
by the Accounting Officer / Commissioner and subsequently a BEC report and Minutes of 
Meeting proceedings will be submitted to the Procurement Committee (PC) for review and 
recommendation of award to the successful bidder. Finally, PC will submit to the Accounting 
Officer for further review and approval/decline of award thereto.  
  
STAGE ONE: SUBMISSION OF MANDATORY AND ELIGIBILITY CRITERIA  
The following are mandatory documents to be submitted by bidders, non-submission of 
documents outlined below is automatic disqualification which means the bidder will not be 
evaluated for stage 2.  
 

TABLE 1 – EVALUATION CRITERIA YES / NO 

1. A valid original or certified copy of a certificate of business registration 
for an entity incorporated in Namibia or registered under the company 
or close corporation laws of Namibia certified by the Commissioner of 
Oaths or Namibian Police.  Clearly indicate all shareholders and 
principals. Provide copies of Identification Documents for all 
shareholders.  

 

2. Submit a valid original or valid certified copy of a Good Standing Tax 
Certificate from the Receiver of Revenue duly certified from Namibian 
Police or Commissioner of Oaths. For Individual Consultants bidding 
without company registration should attach personal individual good 
standing certificate of Income Tax. 

 

3. Submit a valid original or valid certified copy of a Good Standing 
Certificate from Social Security Commission (SSC) duly certified by a 
Commissioner of Oaths; or Namibian Police. 

 

4. Submit valid certified copy of SME certificate, indicating SME status 

of bidding company (if any) 
 

5. The experience required to be demonstrated by the Bidder should 

include as a minimum of five (5) years in land surveying or similar. The 

bidder must submit at two (2) purchase order and reference letter or 

completion certificate from the Clients with similar work not older than 

five (5) years at the time of bid submission. 

 

6. At least one (1) key personnel with at least three (3) years of general 

experience in land surveying plus relevant academic qualification in 

land surveying. 

 

7. The key personnel required under 6 above must be registered with the 

Namibia Council for Professional Land Surveyors, Technical 

Surveyors, and Survey Technicians for the last five years – Good 

Standing (provide proof) 
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STAGE TWO: SPECIFICATIONS AND PRICE SCHEDULE ACTIVITY 
Bidders must quote exactly on the specifications of services listed below rather than 
suggesting alternatives. Any alternative is regarded as deviation and non-compliance to the 
Clients set technical specification for services. Refer to the attached ANNEXURES for detailed 
specification. 
 
Bidders are required to quote all the items listed below as failure would deem the bid 
non-responsive. 
 
[Bidders should complete columns C and D with the specification of the goods offered. Also 
State “comply” or “not comply” and give details of any non-compliance/deviation to the 
specification required]. 
 

NO Technical Specification Required Compliance of 
Specification 
Offered 

Details of Non-
Compliance/ 
Deviation 
(if applicable) 

A* B* C D 

1 Land Surveyor shall undertake all elements 
of scope indicated on page 8 -9 of the 
bidding document  

 
Deliverable for A & B: The Land Surveyor 
report is required to be submitted to NamRA 
within two (2) weeks from date of issuance 
of letter of award to the successful Land 
Surveyor. 

  

2 Material Technician shall undertake all 
elements of scope indicated on page 9 -10 
of the bidding document  
 
Deliverable for 1: The Material Technician 
report is required to be submitted to NamRA 
within two (2) weeks from date of issuance 
of letter of award to the successful Land 
Surveyor 

  

 
Note: The bidder’ submission will either be responsive or non-responsive to the Technical 

Requirements above. Bidder(s) who do not comply with any of the above Technical 
Requirements will be disqualified from the entire evaluation process and will not be 
considered further. 
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STAGE THREE: FINANCIAL EVALUATION 
This stage determines the lowest quoted bidder. This is the third and final stage of bid 
evaluation. The suppliers that will quote exactly as per our specifications on Stage two and 
equally pass Stage one will be evaluated in stage three. THEREFORE, BIDDERS WHO WILL 
REACH STAGE THREE (3) SHOULD NOTE THAT THE LOWEST BID PRICE WILL BE 
RECOMMENDED FOR AWARD OF CONTRACT THROUGH ISSUANCE OF LETTER OF 
AWARD.   
 
Item 

no: 

Description 

Quantity 

Unit of 

Measure 

Price per 

unit 

Excluding 

VAT 

Total price 

Excluding 

VAT 

1 Land Surveyor and Material Technician 

Financial Proposal  

(see attached terms of reference on page 7-

10 of the bidding document) 

 

The bidder must ensure that all costs 

such as transportation, accommodation 

etc are incorporated in the quoted prices 

on the table above. 

1 

each   

  Total price Excluding VAT  

  Vat 15%  

  Total price Including VAT  

 
II) ADDITONAL TERMS AND CONDITIONS OF DELIVERY: 
(a) NamRA completion period for this project is within fourteen (14) “calendar days” as from the date of order 

placement / issuance of letter of award. 

(b) The tests and inspections of quality, quantity and correct specifications for work done on site 

will be conducted upon delivery by Assets and Facilities Team in liaison with the respective 

Regional Manager. Any deviations to the delivery of works will be regarded as not complete 

and payment will only be processed for works certified correctly by Assets and Facilities. 

(c) Validity period offer / quotation: 180 calendar days as from closing date set for submission of 

quotations.  

(d) Prospective bidder/s should ensure to initial every page of this bid document. 
(e) A job card for daily work done should be signed off by the respect Regional Manager  
 

I/We agree to supply, install and deliver the abovementioned goods, services and works at price/s 
quoted by me/us and subject to terms and conditions stipulated above in Clause I and II of this bid. 
    
 
Bidder / Director’s Full names………………………………………………………................................... 
  
 
Signature……………………………………........   Date………………………………....................  
 
Bidder’s company stamp:   
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COMPANY SHAREHOLDING INFORMATION FORM 

 
PROCUREMENT REFERENCE NUMBER: CS/RFQ/NamRA/01-01/2024 
 
List all persons who are OWNERS, PARTNERS, SOLE PROPRIETORS,TRUSTEES 
AND BENEFICIARIES (whichever is/are applicable) in the business/trust, who are 
involved in the management thereof and who exercise control over the business/trust 
commensurate with their degree of ownership/interest.  
 

Name of Shareholder Namibia
n (Yes/ 
No) 

Previously 
Disadvantage
d Namibian 
(Yes/ No) 

Non-Namibian 
Citizen 
(Yes/ No) If not 
Namibian, State 
Nationality 

Full time 
employed by 
 the bidder 
(Yes/No) 

Percentage 
shares owned 
by  
woman and  
youth 

Percentage 
shares 

   
 
 

    

   
 
 

    

   
 
 

    

   
 
 

    

   
 
 

    

   
 
 

    

   
 
 

    

   
 
 

    

   
 
 

    

   
 
 

   Total  
= 100% 

 
 
Date: [insert day, month, and year]  
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TERMS OF REFERENCE  

NamRa invites quotations from suitably qualified and reputable material and surveying firms 
to assist the project team in conducting a feasibility study on the establishment of a One-Stop 
Border Post (OSBP) at Katima Mulilo Wenela Border Post in the Zambezi Region. This study 
is commissioned on behalf of the Namibia Revenue Agency (NamRA). 

The feasibility study will focus on Portions 1–11 of Wenela Farm No. 2029, covering an area 
of 364 hectares. The primary objective is to assess the suitability of this land for the proposed 
OSBP development. The study will evaluate existing infrastructure, environmental conditions, 
and logistical requirements necessary for successful implementation. The findings will provide 
critical insights to guide strategic planning, ensuring the project aligns with operational needs, 
regulatory standards, and regional trade facilitation goals. 

Firms engaged in this process will collaborate closely with the project team, providing their 
expertise in material testing, land surveying, and other essential technical services to support 
the successful execution of the study. 

 

PROJECT INFORMATION  

NamRA is a semi-autonomous State Revenue Agency established under the Namibia 
Revenue Agency Act, 2017 (Act No. 12 of 2017). It administers Namibia’s tax system and 
Customs & Excise services.  

The governments of the Republic of Namibia and the Republic of Zambia have signed a 
bilateral agreement to establish and implement an OSBP at the Katima Mulilo Border Post. 
This initiative aims to enhance trade facilitation by improving the efficiency of goods and 
passenger movement within the Southern African Development Community (SADC) region.  

As the lead agency, NamRA intends to develop a modern border facility, comprising office 
buildings, staff accommodations, office spaces, meeting rooms, a reception area, parking 
facilities, driveways, landscaping, and other necessary infrastructure. 

DETAILS ON THE APPOINTMENT OF LAND SURVEYORS  

The experience required to be demonstrated by the Bidder should include as a minimum of 
five (5) years in land surveying or similar. The bidder must submit at two (2) purchase order 
and reference letter or completion certificate from the Clients with similar work not older than 
five (5) years at the time of bid submission. 

At least one (1) key personnel with at least three (3) years of general experience in land 
surveying plus relevant academic qualification in land surveying. 

The key personnel required must be registered with the Namibia Council for Professional Land 
Surveyors, Technical Surveyors, and Survey Technicians for the last five years – Good 
Standing. 
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SCOPE OF WORK  

A) detail / topographical survey is thus required for the designs. Hence your reputable 
company is hereby requested to provide a quotation for these works as per Terms of 
Reference. The quotation is required at least by Friday, 28 March 2025 by 11:00am. 

B) Survey information is requested in the following format: 

1. Obtain all relevant cadastral information for the site Portions 1-11, drafting of the 
cadastral information on the survey key plan, including any of the survey required 
below, and supplying copies of all the relevant SG diagrams. 

2. Topographical survey of the site (boundary to boundary) 

3. Aerial image survey of the site (boundary to boundary) 

4. Survey information to be e-mailed in digital terrain mode (DTM) format, with 
triangulation done by the Surveyor with maximum points 5m apart, and a grid spacing 
of 100m, 

5. The accuracy of any point in the DTM shall be such that the mean square error of the 
elevation of such points shall as determined from the DTM when compared with 
elevation of such points as determined in the field not exceed 100mm, unless 
otherwise agreed, 

6. Contour intervals shall be: 

• 0,5m for ground slopes less the 10 percent; and 

• 1,0m for ground slopes in excess of 10 percent, 

7. The surveyor shall supply a list explaining the point description codes to the Engineer 
together with the DTM, 

8. All survey shall be located in X, Y & Z directions based on the national system of the 
applicable country as followed; 

• South Africa: Hartebeeshoek 1994 system with the longitude of origin (LO) relevant to 
the area being surveyed, 

• Namibia: Schwarzeck datum system with the longitude of origin (LO) relevant to the area 
being surveyed, 

• All other Countries; The local nationally recognised system of the country being surveyed, 

• Large areas; Where national survey systems are inadequate for the area being surveyed, 
the survey will be to the universal transverse mercator (UTM) system, with that applicable 
grid as relevant to the country being surveyed, to be confirmed with the Engineer, 

9. Photos of all permanent structures and services (reservoirs, pump stations, buildings etc.) 
at a size not less than 3 Mega pixels, 

10. One Master Plan (incorporating all survey layout plans) shall be submitted in DWG and 
DXF format and including all the following detail: 
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• All erven with stand numbers, 

• Position of existing services, (water, sewer, electrical lines) 
• Contour values at frequent intervals as per specified accuracy, 

 
• All natural topographical features such as rivers, streams, eroded areas, gullies, 

etc. The names (if any) of such features and the directions of flow where applicable, 
should be indicated on the layout plans, 

 

• All man-made topographical features, such as excavations, quarries, cuts, 
embankments and fills, including all break point, toe- and pick-point lines, 

• Bush, scrub and plantations, cultivated and wooded lands, rock outcrops, individual 
trees; the outline of such areas should be properly shown wherever it is clear cut, 

 

• Roadways (showing tarred width), road shoulders, footpaths and associated 
structures (bridges, culverts, etc.) with the destination of all main roads leaving the 
street being shown. Bridge openings and culvert sizes, road numbers or street 
names and kilometre boards should also be shown, 

 

• Power and telephone lines (showing individual poles/pylons of power lines and 
telephone carrier routes, 

 

• All underground pipelines, or cables and associated structures (manholes, valve 
chambers, reservoirs, pump stations etc.), including bottom/invert level, full water 
level and top of manholes, valve chambers, reservoirs, pump stations etc., including 
size and position of all incoming and outgoing pipes, 
 

• Gates and fences (differentiating between ordinary, stock-proof, jackal-proof and 
security fences) etc. All access points to main roads should also be indicated, 
 

•  Wells, boreholes, 
 

• All existing buildings and/or ruins, 
 

• Existing survey and trig beacons that can be identified with the mapping area (for 
example those alongside provincial and/or national roads), with directions to all 
adjoining beacons, the stations number and the reduced level. In addition, a co-
ordinate list indication the LO-System, the co-ordinates of the individual points 
and/or beacons and the survey date should be indicated. 

 

 

DETAILS ON THE APPOINTMENT OF A MATERIAL TECHNICIAN  

NamRA seeks quotations from experienced and registered Namibian Material Technicians. 
The appointed surveyor will be required to undergo NamRA’s security vetting process. 

They must possess the necessary skills, experience, and capacity to complete the required 
scope of work within the designated timeframe (2weeks). 
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SCOPE OF WORK 

The appointed Material Technician shall undertake the following tasks: 

1. Bearing capacities and settlement analysis of in-situ material 

• Existing buildings foundation investigation 

• Existing Founding depth type, and bearing capacity 

• CBR and Indicator testing of the in-situ materials and the usability (randomly around 
the site) 

• Chemical analysis of in-situ material and Chemical analysis of ground water if 
encountered 

• Geological uniformity/variability of the site 

• Other geotechnical constraints of the site 

 




	Page 1

